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Instructions to file Online Annual Property Statement using SPARK =

APPENDIX

Part A: Pre-requisites

e Open your web browser such as Google chrome, Mozilla Firefox, Internet Explorer

ete

e PDF Reader: Adobe Reader 9.0 (or above version), Foxit Reader should be installed in
the system for viewing Acknowledgement as in PDF.

B: On-li i f Pr

e Inthe Address bar type the address www.spark.gov.in/webspark.
The login page will appear as per the (fig: A)
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(Fig: A) 2

e If you are an existing User then type the Permanent Employee Number (PEN) as User
code and enter the password. Then click the Sign in Button.

¢ If you are not an user then it is possible to register for User creation through the option
‘Not Registered a User yet, register Now available in the Login page .

SPARKN User Re;
Sevidnad

stration for Individual Users

Please enter the detalls bs registered in SPARK.

Parmsamnt Ginplayae Rumbes (PEN) (

P

Dt of bivth (/o /yyrv)

Rodtinns o regphstured I SPARK

Fobiie no regiaterd in SEARK.

T il 44 ragietarad i SOARK

Eater Passvead

Cumbteom Passmeond

Aty Regencrme OTP

Enbas OTP racoivad in rour moblie

[NB: Your aadhar Number is mandatory in the field. If not yet updated in personal details then inform your
authorities to update it for registration purpose.]
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* After completing registration /login with éxisting password change password window
(Fig-B) may be appeared.

e Enter old Password and the New Password (The password which you used to login).
Make sure that the given password should be Alphanumeric (Alphabet and Numbers)
having at least 8 characters. Repeat the new password entry in the confirmation column
and click the confirm button.

B s

Hew password mkmmmmmnw!

¥ and & should contan alohabans. spacial chancters
Enter New Pasewond SR {@41% 24} anc numbis, (Longer is generally Semer
Conows s Pssarocd [0 ¢ e puennnt shoukd b ere rem exsto pesmond
and 2 previous oner.
v Pagmwoed ke user name. DEX, dure of beth, month, stancacd
[c“ﬁ”“! word showd be wvoided
= Fassword wil e exprad after fvany 30 days. 50 change
your password befors that..
(Fig-B)

® After doing the password change/registration spérk redirect to login page (Fig:A) once
again and type the user code and newly created password and click Sign In button.
Then the main page will appear.

Sexeice and Payral Administrating Regasitony fos Kesala $ X/I K
Employce Interface S
Ui Macwal
8 Loans/ Advancas ® Senvice Matturs & Incoma Tax @ Provident Fund & Acceounts - Sige Ot

“(Fig-C)

* From “Profile” menu select “property returns” (Fig: c).
¢ The instruction for filing property returns is given in the page (Fig: D).




Laen Manual

A

SPARK

e T

= Loans/ m Service Matters = Income Tax - Fund

w Sign Out

Filing Property Returns is a simple 4 step process as given below.
Step * Enter Part | Details
Verify the details di d. Few colt are  other col are i ¢t you may
the respective sdmin section.
Enter the detalls, accept the decleration and ciick on confirm button to proceed
Step 2 Enter Part ll Details if applicable.
Enter the detsils, accept the declaration and ciick on confirm button to proceed
Step 3 Enter Part ill Details if applicable.
Enter the details, accept the declaration and click on contirm button to proceed
Step + Generate and print Acknowledgement

#ote : Please ensure that Foxit Reader or Adobe Acrobat Reader 9.0 or above is i lied in your sy for viewing
reports.
(Fig: D)

Property returns is a simple 4 step process as mentioned below.

Step: 1

Enter part I Details(Fig: E)

accept the declaration and click on confirm to proceed.

- e e g
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'Verify the details displayed and fill up the required column correctly. Click the check box to

(Fig: E)
Step: 2
Enter Part I details (Immovable) if applicable (Fig: F

proceed.

'Enter the required details, accept the declaration and click on confirm to save and




: Segn .
Employee Interface DS

Lser Masuat

Profile/Admin__ = Loans/Advances = Service Matters = Income Tax = Provident Fund » Accounts = Sign Out
ANNUAL PROPERTY RETURN PART Il - FOR ARUN VIKRAM DEV S (PEN/628830)

< Editing of Mwn ¥s alfowed Mpﬁnﬂm Acknowledgement, s
1 1 i & : ;o t!t
mm “* ndicatos mandatory fiskss Filing period is either not atarted or already over!

i

Year 2016 - Senal Number i ] wWet Dry or Garden Csemet: . =]
Vaiue of Land »~ PSS e

Whether With Building | --sesect-- z]Vaiue of Building - AR ST T
New Buiaing(s) Put up N

Saleqi 1 - during the Year
(Ginciuging
extension/renovaton
elc jon properties
owned durnng previous
year -

Survey and Subdi =
No - e

Extent -Acre *~ ¥ N e
_ Select State [ Meghaiave ol
Setect Distnct [xlselect Taiuk e Seect =l

Step: 3

ter part 3 details vableli licable -

Enter the details, Accept the declaration and click on confirm to save.

'« Regasitory fos Kerala sNid

Employee Interface S
: Ut Masnual
Profite/ Advin w Lonns/Advancas - Servica Matters = Income Tax - Provident Fusd - - Accounts o Sign Out
ANNUAL PROPERTY RETURN PART I - FOR ARUN VIKRAM DEV S (PE 6283305
g a e T . w43 . i

Mote: Editing of Return is before printing

: T et
* maicates mandatory Telds Filing period is either not started or already over!!

- Year 2016 Serial Number i7"} Wet, Dry or Garcen - Setect. =
‘ Value of Land = TR SRS

Whether With Building

New Bunding(s) Put up
Seiectl during the Year

(including

etc jon propertie:

S
owned during previous
year -+

Extent -Acre v~
Selact State
Select District

Step: 4
wl Fig:
This option helps you to print the acknowledgement for safe custody. User can edit part I, I1, I1I

details before generating acknowledgement. No further Modification is possible after
acknowledgement. Filing authority can view the filed details ofeach employee at any time.




Statement of imi shares in and other heid by the
below mentioned employee, employees spouse, relatives of menas(bcnaml&;or the year 2016(Vide rule
37 or rule 39 of the Kerala Government Servants’ Conduct Rules. 1960)
PART I
1. Property Return Fliing Authority General Administration SS Department
1l. Details of Employee
) Emp ) 628830
(2) Name & Initial(s)(In Biock Letters) ARUN VIKRAM DEV S
(3) Expansion of initial(s) Subramarian potty
(4) Permanent Residential Address Andoor Madom Kurakkada PO
Korani Attingal 695104, Thiruvananthapura
m
' (5) Designation Senior Grade Assistant
(6) Date of Birth 06/08/1983
(7) Date of entry in Govt. Service 08/0472011 z
(8} Appointing Authority Secretary, General Administration
Department
(9) Present Office General Administration Accounts
Department. Secretariat
ill. Details of Property
(1) Whether immovable/movable property Yes
acquired/disposed of during previous years?
(221 \Whather datalls fiupiched in time 2 Yos

(Fio—t)

After using the application remembersto be sign out. (Fig: G)

A -
Service and Payroll Administrative Repository for Kerala $ .,Y“ \

Employee Interface

(W Glie7 Admin ™ Loans/ Advances w Service Matters @ Income Tax = Provident Fund = Accounts ™ Sign Out

(Fig:G)

Note: For any assistance on addition of Designation and for Password issues contact GA
(Computer Cell) Department




